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Quark XPress 5 — Introduction to Electronic Documents

This course is designed to expose students to every production aspect of a project: from planning to layout to file management to print.

Students will learn the industry standards for grids, hierarchy, software, scanning, color separation and printing. And, the students will be able to utilize each of these standards to produce effective communication solutions for clients and efficient artwork for printing.
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Learning Outcomes

• Students will have a working knowledge of QuarkXPress and its capabilities as a design tool.

• Students will learn the cross-functionality of QuarkXPress, Adobe Photoshop and Adobe Illustrator.

• Students will understand file production, color separations, the printing press and bindery techniques.

• Students will be able to plan production aspects of projects including scanning, resolution, paper and spread assembly.

• Students will be able to prepare projects for printing including quoting, assembling discs and creating comps.

• Students will gain insight into real world experiences such as building strategies, communication hierarchy, interviewing, client interaction and design inspiration.

Methodology

This is a 3 credit hour course, requiring 3-6 hours of work outside of class each week. Based on timing and class progress, the learning environment will include lectures, worksheets, tests, discussions, presentations, reading, tours and videos. The complete list of topics covered is outlined in the attached Class Schedule. If you ever have any questions, I am available to meet with you outside of class. Please also feel free to contact Beth Brann or Jerry Bellas with any questions. Class fees will be discussed during class.

Attendance

Attendance is mandatory. If you have to miss a class, you must notify me prior to that class at one of the phone numbers or the e-mail address noted below. All absences will be reflected in final grading — it is critical to attend class given our one-day-a-week schedule. Two class absences (14% of total class time) will result in an automatic drop of one letter grade for the course. Any student missing three classes will receive an F. Classes start on time and tardiness (more than five minutes late) is likewise unacceptable.

Three tardy classes will be counted as one absence.

Academic Honesty

All work submitted by students is expected to be original. Design inspirations that influence a student’s project solution are encouraged, and often part of the project’s structure. However, a design or layout may not be copied and presented as a student’s own solution. In addition, no student may use a part of another student’s work as a substitute for their own solution. These guidelines are in place to encourage original thinking and promote the learning outcomes of the class. “Professional ethics demand respect for the documented labor of others.” (page 36, MSJ 2000-2002 Undergraduate Catalogue)

For a full explanation of the college’s Academic Honesty policy, please review pages 36-38 in the 2000-2002 College Undergraduate Catalogue, or online at www.msj.edu.
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Assignments

The emphasis of this class is the exploration of new software, the application of technology and the understanding of theories. Therefore, there will not be an emphasis on the subjective quality of the design solutions. Instead, the evaluation of assignments will be based on following guidelines and showing a practical understanding, as well as an ability, to apply what is being learned. To further promote this philosophy, the grading system will be simplified. There will be an assignment due each week. Each assignment will come with a communication problem to solve and a checklist of guidelines that must be followed in order to complete the assignment.

The evaluation criteria will be based on the following components:

• all guidelines on the checklist must be followed

• all required artwork file and text elements must be included

• all files must be prepared and organized according to the electronic specs on the assignment sheet

• all assignment-specific software functionality must be demonstrated

Every assignment will be graded with a number from 2-0:

2 = all components of the evaluation criteria are met

1 = a few of the components of the evaluation criteria are not met

0 = most of the evaluation criteria is not met

A missing assignment also receives a “0”.

All assignment grades will be averaged together based on the following percentage formula:

10 assignments each with a grade of 2 (20 out 20 points) = 100%

Example: student receives 15 out of 20 points = 75%

Quizzes and Exams

Since the quizzes and exams are based on written and multiple choice answers, they are graded on a percentage basis:

A = 100-90%: Excellent achievement of the quiz or exam.

B = 89-80%: High achievement of the quiz or exam.

C = 79-75%: Average achievement of the quiz or exam.

D = 74-70%: Minimal achievement of the quiz or exam.

F = 69-0%: Failing achievement of the project, quiz or exam.

Semester Grading

There are no make up or late homework assignments, quizzes or exams unless you have made specific arrangements with the instructor. If you cannot attend class, your assignment should be placed in the class folder on or before its original due date.

Your semester grade will be broken down into the following five categories:

20% = Homework

20% = Quizzes

20% = Midterm Exam

20% = Final Exam

20% = Effort (attendance, attitude, participation and teamwork)

Your final semester grade will be an average of the five categories:

A = 100-90%: Excellent achievement for the semester.

B = 89-80%: High achievement for the semester.

C = 79-75%: Average achievement for the semester.

D = 74-70%: Minimal achievement for the semester.

F = 69-0%: Failing achievement for the semester.
